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There are three types of assessments: 

Assignments may ask you to write an essay, develop a presentation, or create a diagram. Completing 

a Quiz or Exam requires you to review the lesson or module by studying your notes and then complete a 

multiple choice, auto-graded assessment. 

First, you need to make sure that you have read the lesson and take notes. At the end of 

the lesson, you will find the instructions on how to complete the assessment, and complete 

or submit it under the Assessments tab. 

Your assessments will be listed under the Assessments tab. You will also see the status of each 
assessments and how many submissions are allowed.  
As you complete assessments, they will disappear from your Assessments list. 

 

Assignments are completed in a program, such a Microsoft Word or PowerPoint, submitted as a 

file attachment, and graded by your teacher. Assignments that do not require images or 

illustrations, chart completions, or graphic organizers can simply be typed and submitted in  the 

Students Comments section. 

After you open an assignment, fill in the proper information. Add your text and/or attach your file (.rtf, .pdf, 

.doc, .docx, .ppt, .pptx, .jpg). Be sure to check the box if you want to Submit your work to the Instructor. If 

you do not check the box, your work will be saved, but not submitted for grading. If you save your work for 

later, return to the Assessments area and open the same Assignment title to continue. 

 

 



 
Using Google Docs? 

1. Open a file in Google Docs, Sheets, or Slides. 
2. When you are finished with your assignment, Click “File” 
3. Click “Download as” 
4. Select “.PDF” 
5. Your document will download onto your computer for you to turn in 

 

Quizzes are multiple choice and automatically graded by the system when you click Submit. If the 

quiz contains any essay questions, those will need to be teacher graded.  A student can attempt to 

take a quiz up to three times. 

Attempt 1: If you fail on the first attempt, make sure to review the lesson before retaking the quiz 

Attempt 2: If you fail on the second attempt, contact your teacher for a review 

Attempt 3: Final attempt for a passing grade 

To retake a quiz, you will locate it in Gradebook. When you click on it, it will give you a link to retake it and 

also tell you how many resets you have remaining, as in the example below. 

 
 

 
Exams are similar to quizzes, although an exam can only be reset one time by a teacher ONLY if 

you receive a failing grade on your first attempt. Make sure to study your notes and complete 

module reviews before taking a Module Exam or Segment Exam! In some courses, module exams 

(and always segment exams) will require a password for access, and can only be taken when all 

coursework has been completed. You will contact your teacher for the password when ready to 

access & complete the exam. 

 

Note: A pre-assessment or pre-test may be at the beginning of each Module in your course. This is a 
multiple choice exam without a required password that can only be taken one time. This will assess your 
prior knowledge of the material covered in this Module, so this assessment cannot be re-taken. Receiving a 
low grade on a pre-assessment or pre-test is OK! You are not expected to know all of the material before 
completing the module. 


